Office of the Pregivent of the Philippines
Oftice of the Presidential Adviser on Peace, Reconciliation and Unity
Tth Floor, Agustin 1 Building, F. Ortigas Jr, Ortigas Center,1605 Pasig City Tel (+632) 636-0701 Fax No:(+632) 638-2216

BAGONG PILIPINAS

TERMS OF REFERENCE
OFFICE GENERAL ADMINISTRATIVE SUPPORT SERVICE
JOB TITLE / POSITION ADMINISTRATIVE AIDE 1V (DRIVER II)
DESIGNATION Driver
JOB LEVEL SG 4 (Php 18,255.00) - Contractual

PLACE OF ASSIGNMENT | OPAPRU Central Office, Pasig City
REPORTS DIRECTLY TO | OIC, Head, General Administrative Support Service
Motorpool Section — General Administrative Support Services

RDINA H
COBRBINALES Wil and other OPAPRU Office/Service
Education: Elementary School Graduate
MINIMUM Work Experience: None required
QUALIFICATIONS Training Experience: None required
Eligibility: Professional Driver’s License
PREFERRED if:ﬁonsacl‘,/};?;);e ) flrl?;i:ate or completion of relevant
LI . .
QHALIFICATIONS At least one (1) year relevant working experience
1. Provide daily transportation and mobilization for various
OPAPRU Office/Service;
2. Perform and report initial assessment on the usual
maintenance of the assigned vehicle to ensure its road
KEY ROLES AND :;(::r:;zzfss-sana&nd prevent any unfortunate incidents or
RESPONSIBILITIES ’

3. Provide regular updates to the Officer-in-Charge of the
General Administrative Support Services.

4. Performs other functions as may be assigned by his/her
SUpervisor.




